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Logging Into myUF Portal:

When you go to the site: mV. ﬁll dlaV.Edll you will get a login screen (pictured below)

At the Member Login Screen in the Local Login box type in your University of Findlay User ID and Password.
(same User ID and password that you use for e-mail, calendar and Blackboard).
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Using the Desktop

The Sun™ Java System Portal Server Desktop allows you to access all of the University of Findlay portal

services. An example of what you might have:

e UF Web Email

e UF User Shares

e UF Intranet browsing

e Internet browsing

e UF Online (Blackboard)
e Citrix applications

The features on your Desktop are displayed
through content providers called channels.
Channels are arranged on your Desktop in
containers called tables. Additionally, your
Desktop configuration might provide a type of
channel container called tabs as a means of
organizing channels on multiple Desktop

pages.

o Tables organize the channels on your
Desktop by placing them in rows and
columns, which provides a way for
you to customize the content and
layout of your channels.

o Tabs organize the channels by placing
them on separate, layered pages on
your Desktop. The tabbed interface
provides a way for you to customize
the content and layout of the channels
on a specific page.
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The Desktop provides all of the tools you need to update, customize, and efficiently use myUF Portal. Some
features of the myUF Portal Desktop are standard for all users, while others may vary based on how you

customize your desktop.

Your Desktop has a set of standard links that you can use to customize your Desktop and perform general

operations. The links are:

B Home B Theme

B Tabs

There is also a Search area
search.

B Log Out

BHelp

where you can do a “GOOGLE”




Home BN

Home — Returns you to the homepage for the particular tab you are using. For example, new e-mails to Your
the UF e-mail channel are displayed when you use the Home link to update content.

Theme BREE

Theme — Allows you to set the color scheme and font type for your Sun Java System Portal Desktop. You can
choose from preset themes, or you can choose your own colors for a custom theme.

To Select a Preset Theme

1. Choose the Theme link from the
myUF Desktop.

2. Select the radio button that
corresponds with the preset
theme you want.

3. Choose Finished to return to the
Desktop page, or choose Cancel
to return to the Desktop without
making changes.

To Create a Custom Theme
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Preset Themes | Custom Theme

Create a custom theme by modifying the following Desktop characteristics.

e Background color

o Title Bar color

e Font color

e Channel Border color
¢ Channel Border width
e Font Face & Size



Perform the following to create a custom theme:

1.
2. Choose Custom Theme.
3. Do the following to make

Choose the Theme link from the Desktop.

t‘ﬁ Fismiay

changes to your Desktop
theme:

To change the color of your
Background, Title Bar, Font
or Channel Border:

a. Click the appropriate it i
radio button and choose  ri =
a color from the color _ e T 7T
palette. ' i
=T o
To change the Channel

. ‘o= Ll Gk There e
Border Width:

a. Enter the width (in pixels).

Font Face

Arial

To change the Font Face: Font Size |
Hehvetica

a. Select the Font Face from the
pull-down menu.

Your selections can be previewed by choosing the Preview link at the bottom of the Custom Theme edit
page.

Choose Finished to save your selections and return to the Desktop page, or choose Cancel to return to
your myUF Desktop without making changes.



Tabs EiES

Cumrent Tab Seltinges

A tabbed interface displays your Covent Tab Settings | Make & tew Tab
Start Tab Tab Hame Actians
myUF Desktop channels on iy Fact P o
separate pages and provides you Lsar Share
. . i [ -
with a way to organize your el
channels. Tabs also allow you to ©  Halp Desk

customize the content and the
layout of each tab individually.

" This tab is comgimd v Man-Aemoabk

The tabs can be removed or B

renamed if that option is available
under the Actions tab.

Note: The tab that is selected as the Start Tab or the current selected tab cannot be removed.

The Tabs link brings up a page that allows you to remove, rename and make new tabs.

To Remove a Tab Hhart 1o 53 vare Egian
] iy Framt Pana .
1. Choose the Tabs link from the Desktop.
2. Choose Delete. B MyTat e
3. Choose Finished to return to the /
Delete Tah
Desktop page, or choose Cancel to return to the Desktop without making changes.
To Rename a Tab

lal © &3 Nare EEIIBMEF
. . /l —

Rename Tab

1. Choose the Tabs link from the
Desktop.

2. Choose Rename next to the tab you
want to rename.

i
"h"h“g

A dialog box opens for the
new name. Explorer User, Prompt

3. Type the name for Sz Fiemp

the tab. rename My Front Page to:
4. Choose OK.
5. Choose Finished |
to save your
changes and return to the Desktop page, or choose Cancel to return to the Desktop without
making changes.

Cancel

i,




To Make a New Tab

1. Choose the Tabs link from the Desktop.
2. Choose Make a New Tab. Current Tab Settings | Make a New Tab
3. Enter a name for the tab in the Tab Name

field.

4. Enter a description for the tab in the Tab
Description field.
5. Choose one of the Tab Topics radio

buttons. 'r S
By choosing a tab topic, you define which I-: .
channels will appear on your new tab. e
EeENE

o Make My Own Tab allows yOU /"
to choose which channels you

want displayed on the new tab.
o Selecting any of the radio buttons other than Make My Own Tab will duplicate those
channel selections on the new tab.
6. Choose Finished to save your selections or choose Cancel to return to the Desktop without
making changes.

If you have chosen Make Your Own
Tab, the Content edit page is displayed
so you can choose the channels that you

want displayed on the new tab. : 'm,-“, T R
&ll";rldmﬂﬂ “;.FHT.'I:I:‘E[W]

7. Put a check mark in the box next e mﬁiﬁmm
to the channels that you want =] E,.EE};,T‘“
displayed on the new tab. ;.:‘_"m'“'”%‘.:'._._ i e

8. Choose Finished to save your S ,,:.:_.E:';'.L:
changes and return to the e s
Desktop page, or choose Cancel E?E‘.fﬁﬁm ”"ﬁ:!:r.::.'“"
to return to the Desktop without — semeswniin i ek e e
making changes. You will now  .imma==
see that a New Tab appears on | —
your Desktop.

Content Layout



To Make a Tab the Start Page

The start page is the tab that is displayed when you log in to the Desktop.
Start Tab Tab Name

1. Choose the Tabs link from the Desktop. O My Front Page *
. Select the button next to the page you want to be the start .
page (Start Tab). O User Share
3. Choose Finished to save your selections or choose Cancel ) LF Online *
to return to the Desktop without making changes. ® MyTab

The changes are visible when you log out and log in again.

Log Out EEEEE

Log Out — Logs you out of my.findlay.edu. Use this when you are finished using the portal system.

Help D

Help — Brings up the Portal Server Desktop Online Help.

My Front Page m UF Online Help Desk

Content | Layout

C 0 Iltent Content

Content — Provides a way for you to add or remove channels from myUF portal. Not all channels can be
removed (your system administrator might, for example, require that User Share is always displayed) but you
can check or uncheck the configurable channels to display them or not display them, respectively.

ro Addor Remove Channes e

1. Choose the Content link on the Desktop.

2. Choose the Channels you want to appear on your Desktop.

3. Choose Finished to return to the Desktop page, or choose
Cancel to return to the Desktop without making changes.

]




Layout

Layout — Provides a way for you to set the arrangement of the channels by moving them up or down, and right
or left on your myUF Portal Desktop. The Layout page also provides the option to set your column layout, you

can arrange columns by channel width.

Thur oy, || dfmaThy & Tar-dvas. Thn
dres - -

To Move Channels Up or Down

1. Choose the Layout link. I . .I II I
Select the name of the channel to change. (ex: ® Thin-Wide © Wide-Thin © Thin-Wide-Thin
CNN Most POpular) {2 columns) {2 columns) {3 columns)

= Mave channel ta diff itions.
3. Select the up =—or down | =+ arrow to the right L e f’mne_m. erent pusmu_ns .
egend: 1" = thin column, = wide column
to move the channel up or down.
4. Choose Finished to return to the Desktop page, M Left Channels: DA Right Cha

or choose Cancel to return to the Desktop
without making changes.

To Arrange Columns by Channel Width

Calendar
Mail

Uzer Information »
FacStaff Search | .
Meather

My Bookmarks B
CHNN Most Popular v

myFindlay Fortal Help

1. Choose the Layout link on the Desktop.
. Select the Column Layout that you want. I . . I I I I
3. Choose Finished to return to the Desktop page,

or choose Cancel to return to the Desktop
without making changes.

© Thin-Wide © Wide-Thin @ Thin-Wide-Thin

(2 columns) (2 columns) (3 columns)



To Move Thin Channels to Another Column

1.

Choose the Layout link on the Desktop.

2. Select the column setting for Thin-Wide-Thin.

b

(This column layout allows you to move thin channels from one thin column to another. The wide
channels cannot be moved, and thin channels can be moved only between one thin column or the other.)

(The Layout edit page refreshes and updates the channel position selections to allow you to move thin
channels across columns. )

Select the name of the thin channel you want to move.

[ Left Channels: [ Right Channels:

UF Search ET

Tser Information Calendar

Inzide Higher Ed Mail

Wy Bookwarks Citrix Applications
WeatherPortlet

=3

M

The selection can be made from the Left Channels list or the Right channels list.

Choose the appropriate arrow button. | bl
Choose Finished to save your settings and return to the Desktop page, or choose Cancel to return to the
Desktop without making changes.

@ L eft Channels:

Calendar
Mail

User Information
In=ide Higher Ed

My EBoolanarks Citrix Applications

WeatherPortlet

-10 -



Using Channels

The myUF Portal Desktop channels provide you with secure access to your computer from any computer with
internet access.

/V User Information EE
Each of the channels visible on your desktop has a title Welcome!
bar with the name of the channel (for example, User Lora Rettig
Information, Applications, Notes) and a set of buttons that allow | Last Update:

you to configure the presentation of your myUF Portal Desktop. | g 2o 2009 200 P

30 minutes max idle time

These buttons might include (from left) Minimize, Maximize,

Help, Edit, Detach, and Remove features. =1012].#15|x

**Before you begin using some of the channels on your Desktop (ex.: Calendar, Mail), verify that the settings
in the User Information channel are correct. Some of your Desktop applications will require identity and
server information.

Minimize = — hides or shows the channel content. When the channel is minimized, only the toolbar is visible
and the Minimize button is replaced with a Normalize button EL to redisplay the content.

Maximize B - Shows the channel content in a separate full size window. Click the Normalize button B' to go
back to your myUF Portal desktop.

Help ? — provides help for that channel.

Edit # — provides a way for you to customize the settings for that channel. Not all channels can be edited, and
therefore do not include an edit button.

Detach ©E- separates the channel from you’re myUF Portal Desktop and allows you to move it separately on
your screen. It will appear almost like a pop-up window. To return it to your myUF Portal Desktop click on

the Attach button E on the right hand side of the pop-up window.

Remove X - removes the channel from your myUF Portal Desktop. To restore it, edit your Content (from the
link in the myUF Portal Desktop header or footer entitled Content).

The myUF Portal Server provides the following sample channels, many of the channels can be renamed,
moved, etc. based on your personal preference.

-11 -
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Login Channel 0

Al | 7igir

The Login channel provides a way for you to log into the Desktop using
the authentication method your administrator configured for the server.

If you already have a user account, login to the Desktop by going to

https://my.findlay.edu and entering your user ID and password in the nogey u %
Member Login fields. (This will be the same username and password

you use for mail, calendar and blackboard).

User Information User Information EEEEE

Welcome!

The User Information Channel page provides a way for you to tfsrtaUEdBatttLg

set the user preferences in the following categories: July 27, 2005 11:32 AM

590 minutes left
30 minutes maxidle time

e  Welcome

e Language Information
e NetMail Information

e Membership Password

Jree s s s Ry

AN il

- g = o T a1 L rizrd
e~ T o s sl att ] PR i

Welcome

The Welcome section of the User Information edit page lets you set the following preferences:

Common Name — You can correct or update your name by typing the name you want displayed in the common
name field. Your name will show up as part of your return address through the Sun Java System Portal Server
mail applications.

Greeting — Type a greeting to be displayed in the User Information channel.

Timezone — Select your time zone. (Default will be *EST(Eastern Standard Time) (US/Eastern)
Language Information

The Language menu lets you choose the language in which the desktop is displayed. English will be the
default language.

-12 -



Bookmarks Channel My Bookmarks S EEEN

The Bookmarks channel allows you to add bookmarks for Enter URL Below:

favorite web pages to your myUF Portal Desktop. Both | |
intranet and internet web pages can be bookmarked using this
channel.

UF Cinline

Web pages accessed from the myUF Portal Desktop are not —

cached for security reasons. If you want to use the browser’s Back button to return to a previously viewed page,
you must reload the page.

To Add a New Bookmark

1. From the .
Bookmarks Add a new bookmark:

channel, choose Bookmark Name: |JJHuddle |
Edit. # URL: |ht1p:ﬂww.j_ihuddle.cnm| |
The Edit Bookmarks
page displays.

2. Enter the requested information in the Add a New Bookmark section.
o Bookmark Name is the link that appears in the Bookmarks channel on Desktop.
o URL is the web address for the link. For example, http://www.jjhuddle.com
3. Choose Add Resource.
4. Choose Finished to save your changes and return to the Desktop page or choose Cancel to
return to the Desktop without making changes.

-13 -



To Remove or Edit an Existing Resource

1. From the

Bookmarks Edit an existing bookmark:

channel, select

Edit. # Remove Name URL
| |UF Online ||http:ffufonline.ﬂndlay.edu |

The Edit | |H0me ||h‘ctp:ff\m'-p\r\a\r.ﬂnu:llay.eu:lusr |

Bookmarks page |JJHUE|d|E ||http:ffwww.jjhudd|e.cumfdiscusfmessagesf351l|

displays. Make your

changes in the Edit

Existi @® "Open each page in its own window "
an Existing . O "Open all pages in a single browser window "
Bookmark section. o "Open all pages in the main desktop window."

Finished Cancel

2. To remove an existing Bookmark, select the checkbox next to the name.

To edit an existing URL, double-click the URL and enter the new one.

4. Choose Finished to save your changes and return to the Desktop page or choose Cancel to
return to the Desktop without making changes.

(98]

To Specify Viewing Preferences
You can choose the following browser view options for displaying bookmarked web pages.

e Open each page in its own window. (Will appear as a new browser window)

e Open all pages in a single browser window. (Will appear as a new browser window)

e Open all pages in the main desktop window. (Note: If using this option you will have to use your
“Back” button to go back to your myUF Portal Desktop)

To choose browser view options:

1. From the Bookmarks channel,

select Edit. & ® "Open each page in its own window."
2. Select the radio button next to the O "Open all pages in a single browser window."

browser view option you want. O "Open all pages in the main desktop window "
3. Choose Finished to save your

changes and return to the Desktop
page, or choose Cancel to return to
the Desktop without making
changes.

Finished Cancel

-14 -



Calendar Channel

The Calendar Channel can be used to have your UF
Calendar appear on your myUF Portal Desktop. If the
calendar channels edit button # is enabled, you can specify
the server and user information in the edit page. You can
also put your User Name and User Password so that when
you refresh you’re myUF Portal Desktop calendar will
remain updated.

To Specify Calendar Channel Display Settings

s Luky Fy R

.!W'-'!-W!'\- TMgw A DGps SEDgsEean] ELL RN LI L] Bar
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wy Ay Liang Wil FAEi g
Ft-mphak Pl Maakhy
Tigwangin JLA] Chgiy COE
Evemr Sunphd

PR

Sk Pkl

When you enable your UF web mail to appear on your myUF Portal Desktop you also have the option
to change how your Calendar displays on your myUF Portal Desktop. To edit this follow the

following steps:

1.  From your myUF Portal Desktop e R ST

go to your Calendar Channel.
Click on that channel’s Edit button
#. If your calendar is not
displaying properly on your
desktop make sure that the

EXII Ll

settings are as follows: =07 thiz sranrsT o ay -'J.=|'IFIE_1".
Fisichad | [ Czoed |
Server Name:calendar.findlay.edu
Server Port: 80
User Name: Your Ufnet username (i.e.: username used for e-mail)
User Password: Your UFnet password (i.e.: password used for e-mail)
2. On the Account Information menu click on the Edit this Channel’s Display Settings.

Account Information

Calendar View: | Day and Wweek +
. |Da box.
Calendar: Diay and Week
Week
hlonth
MNane
4. Once you choose your appropriate Calendar

View and Calendar, click Finished. You will
be returned to your myUF Portal Desktop.

-15 -

3. Here you will have the option of changing the way that
your calendar is viewed in the Calendar View pull down box
and also which calendar to view in the Calendar pull down

SR ) DR AR R




To View Your Entire Calendar

If you wish to view your entire calendar,
it will open up your UF Calendar in a separate browser window.

Mail Channel

click on the Launch Calendar hyperlink and | 5 vk Calendar

The Mail Channel can be used to have your UF Web Mail appear on your myUF Portal Desktop.

If the mail check channel’s edit
button # is enabled, you can specify
the server and user information in the
edit page. You can also put in your
User Name and User Password so that
when you refresh your myUF Portal
Desktop your mail will be updated.

Your settings for the Mail Channel
should be as follows:

Server Name: mail.findlay.edu
IMAP Server Port: 143

User Name: Ufnet username (i.e.:
username for e-mail)

Account Information

Server Mame: |mai|.ﬂndlay.edu |

IMAP Server Port: 143 |

User Marme: |rettig |

User Password: |------. |

SMTP Server Marme: |mai|.ﬂnd|ay.edu
SMTP Server Port: |25
Client Port: |80

Mail Dormain; |ﬂnd|a}r.edu

Edit this channel's display settings
Edit your mobile mail preferences

Finished Cancel

User Password: Ufnet password (i.e.: password for e-mail)

SMTP Server Name: mail.findlay.edu
SMTP Server Port: 25

Client Port: 80

Mail Domain: findlay.edu

To Specify Mail Channel Display Settings

When you enable your UF web mail to appear on your myUF Portal Desktop you also have the option to
change how many messages from your web mail Inbox appear on your myUF Portal Desktop. To edit this

information use the following steps.

1. From your myUF Portal
Desktop go to your Mail
Channel. Click on that
channel’s Edit button #.

2. On the Account
Information menu click
on the Edit this

Account Information

Mumber of Headers: |2EI |
Display Headers:
Sort Order: | Most recent at top V|

Cancel

Channel’s Display Settings.

-16 -



.
3 3. By changing the Number of Headers you can change how

many subject headers are shown on your myUF Portal
Desktop.

—|5] 7] #| 3] x]

‘ad message(s), 1717 message(s) tatal.

Launch tail

4. By checking the
Display Headers
checkbox, you are enabling that message Headers are shown on your myUF Portal Desktop.
By removing the check in the checkbox the Display Headers, you are choosing that no Subject
Headers are shown but that you will only see the number of new messages shown and the
hyperlink to be able to Launch Mail.

To Launch your UF Mail in a Separate Browser
Window:

If you wish to view your UF mail in a separate browser window, click on the Launch Mail hyperlink and it will

open up your UF Web Mail in a separate browser window. Launch Mail

UF Search Channel
The UF Search Channel provides a way for you to perform =
a keyword search for items on www.findlay.edu. When UF Search =81 ?7151x]

performing a search, the search results are displayed in the < HUE: | |
form of links on a separate browser window, which are used earc '

to access the documents you wish to view.

-17 -



Using Tabs:
User Share Tab N —

it lig=r B=ares
The User Share tab is a place where e Wiy ed retnat ] via SWB, o Ttps st indey sdurati via Wen DAY,

you can store files, etc. and get to
them from any web browser.

ufoet findlay.edua - vettig

To access a file that is stored on your |rn Preans ucazcmes]

ufnet.findlay.edu account, just click Nonday, Jmpbmxbac 18, 2003 4:13 P FEin A Ml 1 L
Tusmdny, hugusk OF, B £dirch Waw foLcaEc

on the files hyperlink (i.e_; Thucs ZOoa 1:07 PR 194928 AaRicue.a-p
T =

Eopnday, SapEsxbec 10, 003 4:31 PE Z1A3333F LSuNPpror LAETLEC . COC
Master Power.doc) -

Once you click on the hyperlink the
file will open in a separate window.

To upload files to your Ufnet.findlay.edu folder:
Using the Web-Based SFTP Client:

If using the web-based portal system, you will need to click on the Upload files via SFTP Client. After
clicking on the SFTP client for the first time, you will receive the screen shown below. Click the Yes or
Always button. If you are on a computer where the browser is not Java enabled, you may
experience problems.

Warning - Security ﬂ

Do ywou wwant to trust the signed applet distributed by "Rad Inks (Pt Lid "7

FPublisher authenticity verified by "Thawte Consulting cc"

i .@lﬁ The security certificate was issued by a company that is trusted.

The security certificate has not expired and is still valid.

Caution: "Rad Inks (Pwth Ltd." asserts that this content is safe. You should anly
acceptthis content it you trust "Rad Inks (P Ltd " to make that as=ertion.

More Details

| ¥es || Mo || Alviays |

-18 -



Once you click the Yes or
Always button you will SFTP Applet
have the availability to

load fil hared The SFTE will apear in a java enahied browrses
upload Iries to your share Flease grast pemisions that are peeded. Enter pour server's hosinane along with @ vald memame o conaect. Yeu

drive. wil be prompoed for the passwsnd

Hicesi: |wrrl Ared by esiu Wi [retin il | | Dl e B =i n

On the left hand side of the | | Carmact || Diseomnact |
directory screen you will

. [ES TR

see your local PC harddrive
folders and fileS. | [l | Tl ST L AlE

_-ulv-hwlurmllh- _lu:- .l:lh =

CvEaplorer o st _‘!'l.'-' _l?h
To upload a file, click on IS

A0 _5aTh KL

the Connect button and _ T
type in your Utfnet |rer. il pzn. i Bl h ]

On-Campus JabVacsneg Fo @AM Z [T KL fr—
password. After TFUTTYRND b woon | || #
typing in [humte=an frzn_[aem
ypINg In your 3 |sppicaion Dalw IER|
password, your S Teominy I
ufnet.findlay.edu folder S |pacoe .|

11 th . ht = .lelesl _‘!'!I ] |
W1 ap_pear on ¢ rlg 2 llaca Sefinos! a1l | 171
hand side of your screen.
Click the Arrow Buttons to
SFTE Applet

move your files back and forth

: between your computer and your
“ " shared folder.

Tie FFTF wil spear o java enabied brownsar
Flawrs grant permisricns that are neeaded Enber yooe server's hosmame along with s walid usermome o o
will ba prompted Eor the pameword

Mool LiiEL ey ki ey Falig Comned || iscanmect

FADacuments ard SeRingrrbigOes ) chango e | | chengadr |

rearms | musiifed | =owe | oy i e mipe |

i Eri BP0 i i i .Eh"-l.l:li F11 Pu _.tu = _'.'n'i.l.'ls-ll 15 P _].‘ KIe

(3001, e |55 1 SEFW |2 kb= | SN0 1 07 Fin |15 Kby

.i-F_q;-h\_m_tp_“uu .&smimspn _.‘ﬁ _'.'n'i.l.'ls-ll il ] _‘:1 |

[5135 dae |SATAIS T3 Pl | Ky LU ER I I T

e [T T ] .:u:-ms.ss-u.u _." [41] _'_'n'i.l.'ls-l kil ] _l]u |

Pl B e B ETIAS 1150 . |[FED _&}:D-i 115 P _l]u ]
| Tarnaumds SIS A PM [13Kh| | ———

Pppicatian Baias_d o .541 IS S0 Pu _|:ln P

ELWC 158 Class Lislds (W30S 251 Fa [1Tke) |

[Bapkl xta | BS54 P |15 KD

[Brarwar Liciug Hal D | BONS 1153 - |14 kb

B b e i o 0 EIE SIS Bried Al |3 kB

.l:'il'lil.ﬂi'!pb .hi"-l.l:IS-BiflAH -3 [41]

e st B Pk b st [Er N5 11 01 |35 il
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To Upload Files by Mapping a Network Drive:

If you wish to upload files to your usershare without using the web browser, follow these steps:

On your PC, go to My
Computer.

'. Fauills Frelos

23 Faoiila Thenderbers

; My Dt s
| Py Becesk Dolsments  E

o Fotepad
2. Right click on My 2 v e 4 s Lo
.
- PIF Ml
Computer and select Map === ﬁw
Network Drive TR : e |
[ ot e I._.E iy Foegrk Flae  EOkEe |
Saarch..
s
¥ Mawoie Cwskiop Conrwchian D‘ EEHE =
Pl Me=rik Do e,
[ et Ernal *_', Cohned To Cmcrnract Habwark: Crive..
Map Network Drive X W i PP Fiets, o S o Dwskdon
— E":::M'—" Feomim Aeraine
Windows can help you connect to a shared network Folder el o Provesties |
and assign a drive letter to the connection so that vou can it Prevmriond = smwch
access the Folder using My Computer,
Microatt FiondPege =1 Aun

Specify the drive letter For the connection and the Folder

j Macrormis Cryearesaver M

that you want to connect to;

Al Prngrsins ﬁr

muri-:-:l-l:rm.t. Eu;-:dl @l Tt Troen

Drrivwe: |‘.": v|

Folder: |'|,'|,find|ay.edu'l,anet'l,rettig vl[ Browse. ..

Example: Viserverishare
[Jreconnect at logon
Connect using a different user name,

Sign up for online sﬁ'ﬁaue of conneck to a

neturk ety 3. At the screen shown on the left, type in your
T ] [ on ] ufnet folder name (i.e.: \\findlay.edu\ufnet\”ufnet
username”). This will be shown at the top of your
User Share Tab page.
4. If you are using a different computer besides\%rour own (i.e.: computer lab, T.E.

room, etc.,) you will also need to click on the'different user name link. Here you
will type in your ufnet account information and password. Click the OK button
and then click the Finish button on your Map Network Drive screen. Your drive
will now be mapped under the drive letter you assigned to it. On your office
computer your drive may be mapping automatically so before you map a network
drive double click on My Computer and see if you have a drive labeled “ufnet

username” at ‘findlay.edu\ufnet’ (ex: smith on ‘findlay.edu\ufnet’ (H:

ile  Edit  Wew Favorites  Tools  Help

By default, vou will connect ko the network Folder as
MTSERVYERSrettig. To connect as another user, enter their
user name and password below,

Falders

> lm‘ /-._\JSearch 0

Address N My Compuker

User name: € retig@finday.edu v | . [ Browse.. |
g 0@ ¥ | Mame Type
-
Password: | senssns | System Ta¥ks & Hard Disk Drives
[ _‘”BW sys_te “ae | ocal Disk () Local Disk.
o ] ’ Cancel ] infarmation
-;_') Add or remove - _
BT Devices with Removable Storage
[ Change a setting L DVDJCD-RW Drive (D:) D Drive
| A DYD Drive (G:) CD Drive

»

Other Places

Network Drives

& My Metwork Places

Metwork Drive
=% My Documents

grettig on ‘findlay.eduiufnet’ (H:



UF Online Tab:

When you click on the UF Online Tab a separate browser window for Blackboard will open in a new window.

wpe THE UNIVERSITY «

My Front Page m UF Online

Conterit | Laydut

2} Blackboard Learning System™ (Release 6) - Microsoft Internet Explorer E]

File Edit View Toaols  Help

@Back v s |ﬂ @ _:‘] /_" Search 'fi?Favorites @Media ﬁi} E->'

: Address i@ https: ffuforline. findlay . edu/webappslagin vl G50

¥

Elackboard should open in a new windo
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Citrix Tab

The Citrix tab allows you to access various software

applications made available for use by The University of

Findlay.

To log in to the Citrix client click on the CITRIX Tab
from any other tab you are using. After clicking on the
Citrix Tab log into the Citrix client using your UFnet

account username and password. Make sure your

Domain is set to NTSERVERS. Click the Log In button.

Applications

e

ﬂ- Top E Up

W]

Microsoft Word

)

Spider Solitare

[ Feconnect H Disconnect H Log Off ]

CiTIlIX' Web Interface
* for MetaFrame® Presentation Server

Log in @)
User name:
|rettig |
Password:
|....... |
Darain:
| NTSERVERS v

Advanced Options =>>

After you Log In you will have a screen that shows the
applications available for use. The first time you double
click on the application you will get a box asking you to
download a file. You can choose to either Open the file
or to Save the file. Let the application run the
installation files (if needed). Rebooting your computer
may be necessary after your first attempt to log in.
When you double click on the application again you will
connect to the Citrix MetaFrame (see image below) and then the application will begin running. (Note: The
speed of the application you are running will vary depending on your internet connection.

AES

Connecting to Spider Solitare

Prepating to conneck,

CitrixxMetaFrame-

Zancel
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